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APPLYING ONLINE - STEP BY STEP GUIDE

BEFORE YOU START

* Decide your order of preference before you start
the online application.

* Get an email address — you need one to apply
and you need to be able to access it in March 2024.
If you don’t have one go to www.googlemail.com
and click ‘Create an account’.

e |f you have trouble with computers get a friend,
relative or your child to help you make
the application.

LOGIN OR REGISTER

01. Go to www.eadmissions.org.uk

@ Admissions  #Home @Help @ About @1 ocal Authorty Detalls m
Welcome to eAdmissions
First time visitors Returning visitors Find schools 9
Create a new account. 0 Sign into an existing In your area.
account.

Reaister Fod

02. If you have applied before (e.g. for an older child),
click ‘Returning visitors’ and login with your email
and password from your previous application.
Skip to number 07 and check your details are
still correct.

If you can’t remember your username or password, click
‘Returning visitors’ then click the ‘Forgot username or
password?’ link.

03. If this is the first time you have applied you must
register your details and email address.
Click ‘First time visitors’.

@Admissions

< Back

New Account
Please enter vour details below.

Title ~

Mr

First name =

l John

Last name ~

[ Smith

Postcode * @

[ SW1A 2AA

[ |1ama crown servant @

04. Follow the website prompts and enter your details.

05. You will be sent a confirmation by email. Open the
email and click the link to validate your email address.

Save this email for future reference — you will need
to log back into the system to make changes and
on offer day.

06. Click the link in the email, enter your username or
email address and password, then click ’Login’.

CHILD DETAILS AND PREFERRED SCHOOLS

07. If you have applied before you must check and
update your details if they have changed —
particularly your address. Click on the purple ‘My
Account’ button at the bottom of the screen, update
any details as necessary then click ‘Save’.

08. Click ‘Start Application’ button.

-—

Details Preferences Submit Documents

€ Back
School preferences for

List the schools you want to apply for. You can list up to SIX schools.

Policy for cach school you have listod
which will bo used to decide the ordor in which children will bo offerod the available placas
in the ordor you profor thom. If you quaiify for more than one school, you will only be offered the onc which is higher on

+ Once you have sclcted your schools you will need to select ‘Confim scloction’

Add school

9. Enter your child’s details and click
‘Save and continue’.

Add schools
Find schools to add to your application from:
[ . Listof schools @ ( ) Map @ Keywords @

Select a Local Authority

[ Croydon W ‘

Select a school

‘ --- Please select — ‘

Start typing a school name

Archbishop Tenison's CE High School
Coombe Wood School

Harris Academy Purley

Harris Academy South Norwood
Harris Invictus Academy Croydon
Meridian High School

Dasis Academy Arena

10. Choose your preferred school from the list. Change
the local authority if the school is outside Croydon.
Click ‘Add school’.

. Apply online at: www.croydon.gov.uk/admissions 77/
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11. Add specific information about the school
(e.g. brothers or sisters already attending) then
click ‘Next’.

12. Repeat steps 10 & 11 to list more schools until you
have listed all your preferences.

13. Change the order of preferences by clicking the up
and down arrows by each school.

14. Once all your preferred schools are listed click ‘Confirm
selection’. You will also need to click ‘Continue’ if
you have listed fewer than six preferences.

*—

Detaiis Preferences Submit Gocuments
* Bark
School preferences for

Listthe schoals you want to appy for. Yo can fist up to SiX schools.

Add school

Esst Lonton Science $chiod Ground Fiaor Ut 1, Th Clockenill Hawsa, Throe SE Lame, Svatiors, Lendon, £3 300

Harrie CHy AGsdemy Crystal Paiace Maberisy Russd, Eper Narasd, Lande, SE13.20H

Heirrla Aicatery Wimbledor Wiratkey Avee, Wintbatan Chass, Lindon, SW2 GNS

Oasls Academy Shilsy Parkhiiey Rasd, Cropdan: GRS TAL

s o

FINAL CHECK AND SUBMIT

15. Check your application carefully. To make
changes click ‘Back’ at the top of the page.

16. Read and agree the declaration by clicking in
the box.

17. Click ‘Submit Application’.

18. You will receive a confirmation email with your
application reference number (e.g. 306-2018-
09-E-001234). This email is proof that you have
submitted your application successfully.

HELP AND SUPPORT

Checklist

Eafars submitting trils form, piases snsurs tat you have!

Declaration

By submitting this form | agres to the tolowing:

o | d by 8

| nave resd and accapted the shove declarstion

MAKE CHANGES AND ATTACH DOCUMENTS

* You can make changes and attach supporting
information up to the closing date by logging into
the system with your username or email address and
your password.

* Each time you make a change you must re-submit
your application. You will receive a confirmation email
each time you successfully change your application.

* You will also receive a confirmation email for each
document you attach.

YOUR APPLICATION DETAILS

Note your application details below for future
reference and keep this information safe and secure

Email address:

Username:

Password:

Application Reference Number:

If you need help logging into your online application or registering to apply online you can contact the London

eAdmissions support helpdesk on 020 8255 5555 (option 1 or 4) or email support@eadmissions.org.uk

If you have any other problems or questions please contact Croydon Council on 0208 726 6400
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